YEAR-END CLOSE
(PARTI)

If you don’t do this at closing on your last day of
business before the new year, when your come back
work in the New Year, you will get the follow
warning!

oy
COUNTERPOINT

Synch s |
ALL RIGHTS RESERVED.

Please go to the following and make sure you have a 2007 and 2008 Calendar.

GOTO:
SETUP-SYSTEM-CALENDARS - Hit “F9” (LOOKUP) and see

If they are there then “ESC” out and SCROLL DOWN TO (PARTII)

If you DON’T SEE 2008 AND 2009 PLEASE DO THE FOLLOWING:

Please do the following:

GOTO:

SETUP-SYSTEM-CALENDARS

fal Calendars E”E”z‘

+XBEA> LB 19
Calendal‘ - 2008 Calendar ’2005—|:| Last year calendar ’2004—@
Begin date — 01012008 Begn dee [F/01/2005 ] Kestven coende 05—
End date — 123108 Enddete [1273172005 | st Dot s

Seasnns} Moriths eeks I

week 1 |01/01 ‘week 1end |07/07/2005
Wieek 2 |01/08 ‘week 2 end |01/08/2005
Wweek 3|15 ‘wieek 3 end |01/15/2005

Last year calendar — 2007
Next year calendar — 2009

Then hlt the button that says: Week 4 |01/22 sk 4 end |01/22/2005
Week §|01/29 Week 5 end |01/29/2005

SET DEFAULT DATES
Wweek 7 |02/12 ‘week 7 end |[02/12/2005
THEN S AVE! Week 8 02419 week B end [02/159/2005
= Week 3 |02/26 Week 8 end |02/26/2005

‘wieek 10 |03/05 ‘week 10 end |03/05/2005

-
Week E |02/05 Wesk £ end [02/05/2005 =
‘wieek 11 03412 Wweek 11 end |03/12/2005 = -
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(PARTIT)

GOTO:

SETUP - SYSTEM - COMPANY

&l Company

Change CURRENT CALENDAR to S 19
2008 by hitting “F9’ ’LOOkup or Marne |Wate|fronl Fool and Spa Set up batches
typing it- THEN SAVE! Main ]Addless] Cuntacls] Distribut\oms] F\eference} Git celtilicales] Store cledits] F’erlormance]

Sellings

Century offset years |30 Current calendar

Pazswords

Uge passwords [

Account Farmat

Main acct start pos |1 Profit center start pos |5
Main acct length |4 Prafit center length |0




